United Way of Anchorage
Imagine 5o years

Sample CEO Letter

When to use a letter or email?

As a warm-up to the campaign. Send to
employees a week before you begin meetings.
Use your company’s intranet. Include it as a
payroll stuffer or put one in your company
newsletter the month before you kick-off your

campaign.
Letter From The Top
A letter from your chief executive
St officer, detailing his/her support, shows
23 ‘\I\a\ 501 . .
v s AK 99 !egdgrshm and will encourage o'Fhers to
Ane N o e years join in the effort. Letters endorsing the
) (s) . .
€Y’ b el urited WoX g 1o o0t campaign should be personalized as
h( . .

o pany 12° S“g%%we““‘wa\’ much as possible. This sends a clear

our SOT g the ° ! message that the campaign, as well as
u KOO S WaY and Y N N
ng‘ge\\eue unite e, O ﬁuc‘:;\f‘?\bmewwe the individual employee, is important.
o n 1
ity st be‘“‘e‘ wren ¥y more e And last, but not least, don’t forget to
W . .
1o LN ;é W sig.‘v‘\dia\s and o ing e thank employees. Their generosity and
" W\ inav . .
ghind e\n C(‘; caring deserves to be recognized.

Find more words to incorporate into
your letters at:

or see our other Sample CEO
letters.




